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PURPOSE:  To identify the correct option for students seeking alternative learning opportunities.
BACKGROUND: Prior to June 2009, the practice was to use the Special Projects course (xxx298AA, AB, AC) and an Independent Study form for students who needed special accommodations to complete a course to meet program requirements and/or other learning objectives.
Concerns/issues regarding Special Projects vs. Independent Study sections in relation to the schedule building process were identified.  Upon discussion with the Vice President of Academic Affairs and the Deans, it was determined that rather than using the courses of Special Projects, if the student needed “special accommodations” to complete a course for completion of their degree or certificate, a new class would be created as follows:

· Actual course needed by the student to complete degree or certificate in term requested
This eliminates the need to submit a Course Substitution Form and articulation of the course to other colleges and universities.  The new Student Information System (SIS) allows the Instruction Mode of IS=Independent Study. 
OUTCOME: The Administration approved the development and implementation of procedures to be applied for Independent Study course delivery.

PROCEDURES AND CRITERIA: 
· Independent Study—students requiring a specific course for completion of a degree or certificate in the term requested will have the course added to the schedule for delivery per approval process for Change of Master (COM). (Credits and Periods will be as assigned for the course; Load Formula changed to .25 per student for payroll purposes.)
· A COM request will be submitted by the Department Chair/Program Director for the creation of a new class in SIS with IS as the Instruction Mode.

· Notes will be added to the class to identify the Load exception made for payroll purposes
· Course Competencies define learning outcomes

ISS/ClsSchdlng/OffPrcdrs/StpbyStpPrcdrs/SpclPrjctsIndpndStdy/IndpndStdy
Adopted: September 20, 2012 by Department Chair Council

