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PURPOSE:  To identify the correct option for students seeking alternative learning opportunities.
BACKGROUND: Prior to June 2009, the practice was to use the Special Projects course (xxx298AA, AB, AC) and an Independent Study form for students who needed special accommodations to complete a course to meet program requirements and/or other learning objectives.
Concerns/issues regarding Special Projects vs. Independent Study sections in relation to the schedule building process were identified.  Upon discussion with the Vice President of Academic Affairs and the Deans, it was determined that rather than using the courses of Special Projects and the Special Projects-Independent Study form, if the student needed “special accommodations” to complete a course, a new class would be created as follows:

· Actual 298 module or

· Actual course needed by the student to complete degree or certificate in term requested
The new Student Information System (SIS) allows the Instruction Mode of IS=Independent Study. The use of the Special Projects courses (298s) and actual course are defined for schedule building purposes and procedures. Contact Instructional Support Services (ISS) for details.
OUTCOME: The Administration approved the development and implementation of procedures to be applied for Special Projects courses delivery.

PROCEDURES AND CRITERIA: 
· Special Projects—students seeking skills and knowledge in a field of interest not available through the delivery of existing courses. The appropriate discipline’s 298 course module will be requested via the COM process for approval and delivery. (Modules are LABs; AA=1 Credit 1 Period; AB=2 credits 2 Periods; and AC=3 Credits 3 Periods; Load Formula=Zero)
· A COM request will be submitted by the Department Chair/Program Director for the creation of a new class in SIS Contact ISS for details.

· Instruction Mode may vary;

· Pay for instructors is negotiated
· Class Roll box is unchecked
· The Special Projects Project Form in lieu of syllabus must also be completed and retained by department and a copy given to student 

PURPOSE:  To document the project goals, objectives, methodology, timeline for completion and guidelines for documenting and evaluating the project in lieu of syllabus.

Term:
Academic Department:

Faculty:
Telephone #:

Student:
Project Topic:

STATEMENT OF FACULTY: I have reviewed this project form and believe that the anticipated results listed below warrant credit(s) as defined below.

Faculty Signature:
Date:

STATEMENT BY STUDENT: I have carefully read and understand the obligations and expectations listed below.  I also understand I must complete each goal and objective within the time frame indicated to earn credit(s) for the course.  I also understand that the course is non-transferable and applicability will vary depending on degree completed. (See an Academic Advisor for details, if applicable.)

Student Signature:
Date:

Approval signatures


Department Chair:
Date:



Academic Affairs Dean:
Date:
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(NOTE: Cells will expand if completed on desktop.)
ISS/ClsSchdlng/OffPrcdrs/StpbyStpPrcdrs/SpclPrjctsIndpndStdy/SpclPrjctsContract

Adopted: September 20, 2012 by Department Chair Council


